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Section 26

Nursery Outings and Visits Supervision

To ensure all outings are safe, well-planned, and beneficial to children’s learning and development. To
comply with the EYFS statutory requirements for safeguarding and welfare. To provide enriching
experiences that extend learning beyond the nursery environment.

Legal and EYFS Requirements

A written risk assessment will be carried out prior to every outing.

Staff ratios will be maintained in line with EYFS requirements at all times.

Children will be kept safe at all times, including during travel and whilst at the destination.
The setting will ensure it holds appropriate insurance cover for outings.

Parental Consent

Written parental permission will be obtained before any outing. A general consent form may be used for
regular local outings (e.g., walks), with separate consent for trips involving transport or special activities.
Parents will be informed of:

Date and time
Destination

Method of transport
Staffing arrangements
Any special requirements

25.1 Planning and Risk Assessment

A full risk assessment will be completed for each outing, identifying hazards and control measures. A
designated outing leader will take overall responsibility, and all staff will be briefed prior to the outing.

The assessment will consider:

Travel arrangements

Location safety

Weather conditions

Toileting and hygiene facilities
Emergency procedures
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25.1.1 Staffing and Supervision

Staff-to-child ratios will comply with EYFS requirements at all times.
Additional adults may be included where necessary to enhance safety.
Each child will be assigned a key adult or small group leader.
Headcounts will be carried out:

Before departure
During the outing
Before returning

Upon return to nursery

25.1.2 Safeguarding and Welfare

Children will be appropriately supervised at all times.
Staff will be vigilant regarding:

Strangers

Road safety

Environmental hazards

Children may wear identification (e.g.hi-vis tabard) including nursery branding
A nursery mobile phone will be carried by staff for emergency contact.

25.1.3 Transport Arrangements

Any transport used will be safe, legal, and suitable for children. Appropriate car seats or restraints will be
used according to legal requirements. Vehicles will be insured and drivers will be appropriately licensed.
Public transport use will be risk assessed in advance.

25.1.4 Health, Safety, and First Aid

A qualified first aider will accompany every outing, and a first aid kit will be taken.
Staff will carry:

Emergency contact details for all children
Medical and dietary information

e Medication (e.g., inhalers, EpiPens) will be taken where required and administered according to
policy.

25.1.5 Food and Drink

e Children will always have access to drinking water.
e Any food provided will meet dietary requirements and allergy needs.
e Good hygiene practices will be followed when handling food.

Health & Safety Policy Section 26



L)

o
%(}} Kngsley

~s7y Explorers

55
Curiosit)

25.2 Inclusion

Additional support will be provided for children with SEND or medical needs. Risk assessments will be
adapted accordingly.

25.3 Emergency Procedures

In the event of an emergency:
e The outing leader will take control
e Emergency services will be contacted if necessary
e The nursery manager will be informed immediately
If a child is lost:
e The group will remain in a safe location
o Staff will follow the nursery’s Missing Child, Uncollected Child Procedure
e Parents and authorities will be informed as required

25.4 Documentation and retention

The following will be taken on every outing:

e Register of children and staff (using “Famly” software)
e Emergency contact details
e Medical and dietary information
e Parental consent forms
Record retention/ record type Minimum Best practice
Outing risk assessments & registers 3years Longer if linked to an incident

Incident/accident reports (including outings) 3 years  Until child is 21
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